
 
 

Lead Instructor Job Description 
Salary Range: $70,000-$75,000 
Reports To: Program Manager 
Location: Mainly In person but some hybrid opportunity – Washington, DC Metro Area 
FLSA Status: Exempt 

WHO WE ARE 
Construction Trades Workforce Initiative (CTWI), is the nonprofit partner of the Alameda, 
Contra Costa and Napa/Solano Building Trades Councils in California, as well as the 
Baltimore-DC Building Trades Council. Founded in 2018, CTWI works to advance economic 
and social justice for underrepresented populations interested in entering family sustaining, 
union construction careers by strengthening workforce programs, policies and partnerships. 
We bridge the gap between organized labor and key community stakeholders through 
coalition building, pre-apprenticeship development and high road policy initiatives, all 
aligned around our goal of building the next generation of diverse, local and skilled workers. 

WHO WE ARE LOOKING FOR 
We are seeking a dynamic and experienced Lead Instructor who is passionate about preparing 
the next generation of construction workers for successful union careers. The ideal candidate 
will bring strong teaching abilities, expertise in construction math and academic instruction, 
and a commitment to workforce development for underserved communities. 

You are someone who can effectively teach both technical skills and foundational concepts to 
diverse adult learners. You have the patience and creativity to adapt instruction to different 
learning styles and the enthusiasm to inspire students about careers in the building trades. 
You understand the importance of unions in creating middle-class careers and can 
communicate this effectively to program participants. 

POSITION SUMMARY 
The Lead Instructor serves as the primary instructor for CTWI's Raising the Bar cohorts in 
the Washington, DC metro area, delivering high-quality instruction in construction math and 
academic components of the MC3 (Multi-Craft Core Curriculum) pre-apprenticeship 
program. This role focuses on ensuring participants receive comprehensive preparation for 
entering union apprenticeships, with particular emphasis on math proficiency, labor and 
industry awareness, and academic readiness. The Lead Instructor will work closely with 
CTWI's program staff to maintain high standards for educational excellence and student 
success. 

YOUR ROLE & RESPONSIBILITIES 
Under the direction of the Program Manager, the Lead Instructor will: 



MC3 Program Instruction & Support: 
●​ Serve as lead instructor for Raising the Bar MC3 cohorts in the Washington, DC 

metro area 
●​ Teach academic components of the MC3 curriculum to prepare participants for 

apprenticeship entrance exams 
●​ Deliver instruction in construction math, including fractions, decimals, measurement, 

and geometry applications 
●​ Ensure all instruction adheres to MC3 curriculum standards and competency 

requirements 
●​ Monitor student progress and provide regular feedback to participants and program 

staff 

Differentiated Instruction & Student Support: 
●​ Assess participant math proficiency levels and identify individual learning needs 
●​ Develop and implement differentiated math instruction strategies to support learners 

at varying skill levels 
●​ Provide one-on-one or small group math tutoring as needed to ensure participant 

success 
●​ Adapt instructional approaches to accommodate diverse learning styles, educational 

backgrounds, and accessibility needs 
●​ Foster an inclusive learning environment that supports participants from 

underrepresented populations 

Case Management & Job Placement: 
●​ Maintain regular contact with participants to track progress, attendance, and 

engagement 
●​ Assist participants in completing Personal Employment Plans (PEPs) to identify 

career goals and pathways 
●​ Document participant progress, challenges, and milestones in case management 

systems 
●​ In coordination with your supervisor, connect participants with resources to address 

barriers to program completion and employment 
●​ Support job placement efforts by preparing participants for apprenticeship interviews 

and entrance processes 
●​ Coordinate with Building Trades representatives to facilitate participant placement 

into union apprenticeship programs 
 

Outreach and Recruitment: 
●​ Build and maintain relationships with high schools, community-based organizations, 

workforce agencies, and union partners to promote Raising the Bar. 
●​ Conduct presentations, classroom visits, and information sessions to increase student 

awareness of apprenticeship pathways and program benefits. 
●​ Develop and distribute outreach materials, including flyers, digital content, and 

partner toolkits. 
●​ Manage student interest lists and follow up with potential applicants to ensure they 

understand program expectations and next steps. 
●​ Coordinate recruitment events such as tabling sessions, career fairs, and 

parent/student info nights. 



●​ Coordinate and present at information sessions, facilitate math entrance 
exams and interviews 

●​ Coordinate and track drug testing for candidates 
 

YOUR QUALIFICATIONS 

Required: 
 

●​ Associate or Bachelor's degree in education, mathematics, or related field plus 1 year 
relevant experience or completion of a registered apprenticeship program 

●​ Demonstrated experience working at a workforce development program, teaching 
math to adults in formal or informal settings 

●​ Strong knowledge of construction math concepts including fractions, decimals, 
measurement, and applied geometry 

●​ Ability to differentiate instruction to meet the needs of learners at varying skill levels 
●​ Excellent verbal communication and presentation skills 
●​ Valid driver's license and reliable transportation 

Preferred: 
●​ Experience in the construction industry or building trades 
●​ Experience with MC3 or other pre-apprenticeship curricula 
●​ Bilingual abilities (Spanish/English) 
●​ Experience teaching diverse populations including re-entry, youth, and women 
●​ Background in vocational education or workforce development 
●​ Knowledge of union apprenticeship programs and entrance requirements 
●​ Experience with case management or participant tracking systems 
●​ Experience with project-based learning methodologies 

___________________________________________________________________ 

To Apply: Send resume, cover letter, teaching sample or lesson plan, and 2 professional 
references to Jamie Mather at jamie@ctwi-btca.org and Beli Acharya at beli@ctwi-btca.org. 

CTWI is an Equal Opportunity Employer. To learn more visit our website www.ctwi-btca.org 
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